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After the practical
session (internal
component) you are
expected to prepare a
document/record which
has to be hand written
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The record work should
be of approximately
15-20 pages excluding
picture, personal
comments/figure on the
Activity/Test done on
both session
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The written record for MPCL 007 needs to
be sent either by Speed post or submitted
in person at REGIONAL Centre

Please write on top of the
envelope MPCL 007

It is also advised to keep a photocopy of
the Record work for your reference later,
as the original document will not be
returned back after evaluation
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If you are submitting in person,
you will be asked to drop in the
drop box after entering in the
Register in the Regional Centre

Keeping the SOP for COVID 19,
your Record will be manually
touched after three days. Hence,
kindly send by Speed Post
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If you are attending for the first time, 
Please write

Your Enrolment Number

Your contact details 

Affix a photocopy of IGNOU Student ID 
Card in the written document

Enclose the print screen shot of 
the batch 

Registration details 
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If you are attempting for the Second or 
further time, Please write 

Your Enrolment Number

Your contact details  

Affix a photocopy of IGNOU Student ID 
Card in the written document

Enclose the print screen shot of the batch

Registration details 

Grade card 
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How to write record work after attending the 
Practical Online session

Start writing the Record only after attending both
the sessions and the six Activity/Test

As per your convenience you can either buy your
record book (A4 size) from stationery shop or
use A4 size loose sheets to write the document
after attending the two practical session
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How to write record work after attending the 
Practical Online session

The advantage of loose sheet is that errors
can be easily replaced. But, while binding the
document, loose sheets should be double
checked for correctness of sequence of page
number. Hence, it is suggested that you keep
numbering pages as you are writing the
document
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How to write record work after attending the 
Practical Online session

Please do not write the
record/document before attending
both the sessions and the six
Activity/Test
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Format for Practicum Record

Given in Page No. 9 and 10 in Section 4 of the manual 
which can be downloaded
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How to write record work after attending the 
Practical Online session

Separate section on reference 
written in APA format after writing 
each of the Activity/Test should be 
there at the end 
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What should the document/record 
have? 

The document/record should have 

Title page

Table contents (mention the page 
number) 
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What should the document/record 
have? 

The document/record should have
The page no. 25 (Appendix 1) and
page no. 26 (Appendix 2) of the Practical
Handbook (MPCL 007) as the first two
pages
(The softcopy of which can be accessed
from
http://egyankosh.ac.in/bitstream/123456
789/20981/5/PG-MPCL- 007.pdf)
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Outer Cover page of the document/record 
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Title page of the document/record 

The page no. 25 (Appendix 1)
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Certificate page of the document/record 

The Page no. 26 (Appendix 2) 
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Acknowledgement page of the 
document/record 

The page no. 27 (Appendix 3) in the manual is only
acknowledgement and need not be affixed as it is online
session held for both LSC 14000 and 14169

The Speed Post number if sent by post or the register
entry number if dropped in the drop box will be the
acknowledgment number from Regional Centre, Cochin
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Since the MPCL 007 has been held
jointly for both LSC 14000 and LSC
14169, there is no need to get the
signature of the Coordinator of
either of the LSC in the record book
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Plagiarism check will be made within
a batch and across the batches for
the record work. Hence, please do
not copy from your peer
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Internal evaluation component of MPCL 007

The record work and your interaction in the online/virtual
practical session will be assessed by the Academic Counselor
to contribute to the internal evaluation component
of MPCL 007

The appearance of the document also matters while
presenting to the external evaluator. Hence, please write
legibly. The Internal evaluator will not be present during the
external Viva-Voce evaluation component session. Hence,
your record should be complete and self-defending to prove
its validity

It is reiterated that the front page of the record should
have the page no. 25 (Appendix 1), page no. 26 (Appendix 2)
of the Practical Handbook (MPCL 007) as the first two pages
for your written document/Record
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The feature assessed is 

Your attendance

Your understanding of the matter

Your interaction with the academic 
counselor

The written document wherein  you are 
organized and presented the content 
based on practical session 

Overall understanding of the 
Activity/Test as reflected in the report
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Thank you
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